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ITPABHJIA
BHYTPEHHET0 TPY/I0BOI0 pacnopsiika

Hacrosuue Ilpasuna OHPEICIAIOT TPYNOBOH pacnopsanok B MoHme CONMATBHON H IIPaBOBO
TOMCPKKH  HaceneHust «CBeMIa», MOpsIOK mpHemMa | YBOJNIbHEHHS Pa0OTHHKOB, OCHOBHBIE
0053aHHOCTH COTPYIHHKOB H AIMHHHCTPAIMH, PeXKHM Pabouero BpeMeHH M ero UCIIOJIL30BAHKE, a
TAKKE MEPBI MOOLIPEHHS M B3BICKAHUS 32 HAPYIICHHE TPYAOBOH NHUCIHIIIHHEL,

1. IPHEM HA PABOTY U YBOJIbHEHHE

1.1. Ilpuem na paGory B opranmsamo MTPOU3BO/IMTCSA HA OCHOBAHHMH 3aKIIOYEHHOTO TPYIOBOIO
JI0roBopa. ‘
1.2. T1pwm 3aksodenun Tpynosoro Aorosopa paboTojarens 06s3aH ToTpeGoBaTh OT [IOCTYIAOIIETO:
» TPYHOBYIO KHHKKY 3a HCKIIOUEHHEM CIydacB, KOrma TPYIOBOH JOroBOp 3akiiodaercs
BIEPBLIC HIIH COTPYHUK ITOCTYIIAET Ha paboTy Ha YCIOBHSX COBMECTHTEIILCTRA;
TIACTIOPT MJIM HHOM JIOKYMEHT, yAOCTOBEPSIOLIHIL JINYHOCTE,
AHIIIOM MJIH HHOH JIOKYMEHT O I10JIY4EHHOM 00pa3oBaHHH (IIOJIHOM HJIH HETOJIHOM) U (1ITH)
AOKYMECHT, MOATBEPXKAAIONINI CIIELUATBHOCTD HITH KBaJIM(HKALIHIO;
CTPaxoBO€ CBHETENIBCTBO O0S3aTENBLHOTO MEHCHOHHOIO CTPaxoBaHMsl, 3a UCKIIOUCHHEM
CJIy1acs, Korjia Tpy 10BOH I0TOBOP 3aKIII0YAETCS BIIEPBbIE;
» JIOKyMEHTBI BOMHCKOTO y4eTa — Jurs BOCHHOOOS3aHHBIX M JIMII, MOJUIEKALIHX IPU3BIBY Ha
BOCHHYIO CIIyK0Yy.
Ilpu sakmouenun Tpymosoro AOTOBOpa BIIEPBBIE TPYAOBAs KHHXKA M CTPAXOBOE CBHACTEILCTBO
0043aTeIbHOTO TEHCHOHHOTO CTpaxoBanus 0QopMIIsIOTCs paboTomareneM.
Ilpuem mwa pabory B opranusammo OCYMICCTBIACTCA, KaK IIPaBHIIO, C MPOXOXKIEHHEM
HCIBITATE/ILHOTO  CPOKA HPOJOIKHTEIBHOCTBIO OT OJHOIO JI0 TpeX MecsaleB. YcioBue 06
HCTIBITAHHH J0JDKHO OBITH MPAMO yKa3aHO B TPYLOBOM JIOrOBOpE.
ITpuem na paGoty odopmusercsa MPHKA30M, KOTOPbIH OOBSBIAAETCS COTPYAHHKY 1O TIOIKCH B
TPEXIHEBHBIH CPOK €O JiHS (PAKTHYECKOro Hayaia paboThbI.
1.3. Tlpu nocrynnenun cotpyauuka Ha paboTy mim meperose ero B YCTaHOBJICHHOM IOpAZIKE Ha
Apyryio padboty paboToaarens 06s3an:
O3HAKOMHTbL €r0 C NOPYYeHHOH paGOTOH, YCIOBMAMH M OIWIATO TPYy/Zla, Pa3biACHUTH
COTPY/IHHKY €ro IpaBa H 00S3aHHOCTH;
> O3HAKOMMTE C HACTOSLIIUMH lIpaBunamu u apyrumu nokamsHeIME HOPMATHBHBIMH aKTaMH;
» NPOBECTH MHCTPYKT@X 110 TEXHHKe Oe30macHOCTH, TPOH3BOACTBEHHO CaHHTAPHH,
NIPOTHBOMOKAPHOH OXpaHe M JpyruM mpasuiam OXpaHbl TpyJa M N0 OOSI3aHHOCTH
COXpaHCHHUs  CBEJICHHMH, COCTABJISIONINX KOMMCPYECKYI0  TaliHy opraumsanum, wu
OTBETCTBEHHOCTH 34 €€ PasI/IalIeHHE HIIU TiepeIady JPYTHM JIHIIaM.
1.4. Tlpekpamenue TPYOBOTO  JIOTOBOpa MOMKET HMETh MECTO TOJNBKO 10 OCHOBaHHSM,
[IPETyCMOTPEHHBIM TPYIOBBIM 3aKOHOIATELCTBOM.
Paboruuk umeer npaso PAcTOPrHyTh TPYNOBOH IOI0BOP, 3aKTIOYEHHbLH HA HEOIIPe e b CPOK,
[MCEMEHHO npelynpeaus 06 sToM paboToxatens 3a ase nenenm. [1o HCTeueHny YKa3aHHOI'0 cpoKa
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npeaynpexaeHus 00 yBOJbHEHHH COTPYAHHUK BIIpaBe [PEKpaTUTh paboTy, a paboroaareis 00s13aH
BBIIaTh €MY TPYAOBYIO KHHXKY M IpPOH3BeCTH ¢ HHM pacdeT. [lo HOroBOpeHHOCTH MEXIy
pabOTHHKOM M aJIMHHUCTpALIHEH TPYIOBOH JOrOBOp MOKET OBITH PACTOPrHYT B CPOK, O KOTOPOM
IIPOCHT pabOTHHK.

CpouHblif  TPYJOBOM JOrOBOp MOXKET OBITH pPACTOPrHYT 110 HHHUIMATHBE pabOTHHKA, IO
COIJIAIIIEHHIO CTOPOH H HHBIM OCHOBAHHSIM, IpeaycMOTpeHHBIM TpynoBeM KonexcoM PO.
[Ipexpaiienne TpyA0BOTrO 10roBopa odopmisercs IpHKa3oM [0 OpraHH3aluH.

JlHeM YBOJIBHEHHS CUHTAETCs TNOCHeIHHH JeHb paboThl, 3a MCKIIOYEHHEM ClIy4yaeB, Korja
COTPYAHHK (akTHyecku He paboTai, HO 33 HUM B COOTBETCTBHH C TPYAOBBIM 3aKOHOIATCIHCTBOM
COXPaHsIOCh MecTO paboThl (JOIKHOCT).

2. OCHOBHBIE ITPABA, OBSA3AHHOCTH U OTBETCTBEHHOCTB COTPY/IHUKOB

2.1. CoTpyaHHK HMEET NPABO Ha:

» npenocraplieHHe eMy padoThl, 00YCIOBIEHHOH TPYAOBBIM JOIOBOPOM;

» pabouee MecTO, COOTBETCTBYIOIIEE YCJIOBHSM, IIPEIyCMOTPEHHBIM T'OCYAapCTBEHHBIMH
CTaHJAapTaMH OpraHu3alui U 0€30MacHOCTH TPY/a;

» CBOEGBPEMEHHYIO H B IOJHOM 00BEME BBIIATY 3apmiaThl B COOTBETCTBHH CO CBOCH
KkBamH(UKaIHeH, CII0KHOCTBIO TPY/a, KOTHYECTBOM M KaueCTBOM BBIIOJTHEHHOH paboThl;

» OT/BIX, oOecrneynBaeMblil YCTAHOBJICHHEM HOPMATIBHOM MPOJOIKHTENEHOCTH pabodero
BPEMEHH, IMPEIOCTABICHUEM €)XXEHE/IeIbHBIX BBIXOJHBIX IHEH, HepaOouumX Npa3IHHYHBIX
JTHEH, OIJIaYUBACMBIX €XKErOIHBIX OTIIYCKOB;

» IOJHYIO JOCTOBEPHYIO HHGOOPMALHIO 00 yCIOBHAX Tpyaa H TpeOOBaHMSIX OXpaHBI TPy/a Ha
pabouem mecTe;

» 1npodecCHOHATBHYIO MOJATOTOBKY, TEPernoJAroTOBKY M MOBBINICHHE CBOSH KBaTH(HKALHH B
TIOPSI/IKE, YCTAHOBIEHHOM 3aKOHOIATENbCTBOM PD;

» ydacTHe B VIpPaBJICHHH OpraHH3alHMel B NPEAYCMOTPEHHBIX 3aKOHOJATENLCTBOM PO
(dopmax;

» BeleHHE KOJUIGKTHBHBIX II€PErOBOPOB M 3aKIIOYEHHE KOJUIEKTHBHBIX JIOTOBOPOB H
COTJIAIIEHHI Yepe3 CBOMX IMpeJCTaBHTENeH, a Takke Ha HWHOOPMAIHIO O BHIIOIHEHHH
KOJUIEKTHMBHOTO JIOTOBOPA, COTMIallleHHIH;

» 3alUTY CBOMX TPYIOBBIX IpaB, cBOOO/ M 3aKOHHBIX MHTEPECOB BCEMH HE 3allpelleHHBIMH
3aKOHOM criocobamu;

» BO3MelIeHHe Bpela, NPUYHHEHHOTO €My B CBSI3H C MCIOJHEHHEM HM TPYAOBBIX
o0si3aHHOCTEH, W KOMIIEHCALMI0O MOPAJILHOIO Bpela B IOPSJKE, YCTAHOBIECHHOM
3aKoHojareabcTBoM PO,

» obs3aTenpHOe COLIHATBHOE CTpaxoBaHHE B ciydasx, IpeTyCMOTPEHHBIX
3aKOHOJaTeNnbCTBOM PO.

2.2. COTpyIHHKH OPraHU3aIMH JOJKHBL:

» NoOpOCOBECTHO BBINOJHATH CBOM TPYAOBBIE O00S3aHHOCTH, CBOEBPEMEHHO H TOYHO
BBIMOJIHSITE BCIO IMOPYYEHHYIO paboTy, He JONycKaTk HapylIeHWH CpOKa BBITIOJHEHHS
3a/laHMi, UCII0JIb30BaTh Bee pabouee BpeMsi 10 Ha3HAYEHHIO, BO3IEPIKHBAThLCA OT AeHCTBUIA,
OTBJIEKAIOIIAX OT BBINOJIHEHHUS NPSIMBIX TPYIOBBIX 0Osi3aHHOCTEH, coOmonaTek TPYHIOBYIO
JHCUHIIMHY ¥ [IpaBuia Tpya0BOro pacnopsaka;

» yiydimiarh KadecTBO padoThl, IIOCTOSHHO [OBBINATH CBOH mpodeccHOHaNbHBIH H
KyJIbTYPHBIH YPOBEHbB, 3aHUMATLCSL caMO0Opa3oBaHUEM;

» [OJUIep)KUBATH YHCTOTY M MOPSJIOK Ha cBoeM pabodeM MecTe, B CIYXKEOHBIX M APYTHX
MOMEIIEHHsIX, CcOoOMIOJIaTh  YCTAHOBJICHHBIH  MOPAJOK  XpaHEHHA  JOKYMEHTOB H
MaTepHATBHBIX IEHHOCTEH, cOOIIOAaTh MOPSI0K AeIONPOH3BOICTBA;

» 5Q(GEKTUBHO HCIONB30BATh IEPCOHANBHBIE KOMIIBIOTEPBI, OPITEXHHKY MW  JIpyroe
000pyI0BaHKE, SKOHOMHO W PAl[HOHAIBHO PacX0/l0BaTh MaTePUAJIbl U YHEPTHIO, HHBEHTAPh
H Ipyrue MaTepHaIbHbIE PeCypChl, 6epelkHO OTHOCHTBCS K UMYIIECTBY paboToaarens;



» cobmonaTe HOpPMbL, NpaBHIA W MHCTPYKIMH TI0 OXpaHe Tpyaa, MPOU3BOIACTBEHHYIO
CaHUTApPHIO, MPABHIIA IPOTHBOIIOKAPHON GE301aCHOCTH;

» He pasriamarh Kak B PoccH, Tak W 3a PYOeKOM CBEJICHUS, IIOIYYCHHBIE B CHITY
CITyXKeOHOTO IOJIOKEHHS W  COCTABISIONIUE KOMMEpYecKyio  (ciyxebHyro) —Taiiny,
PACTPOCTPAHEHHE KOTOPOH MOXKET HaHeCcTH Bpel paboTonaremo u  (wim) JpYruM
COTPYIHHKAM;

»  BBINOJIHSITH HHBIE 00A3aHHOCTH, IIPEyCMOTPEHHBIE TPYAOBLIM 3aKOHOJATEILCTBOM P®.,

2.3. Kpyr o6s3aHHOCTE, KOTOpbIE BBIMOMHAET KAjKIbIil pabOTHHK IO CBOEH CleHHATLHOCTH,
KBAIH(HUKALMY, JODKHOCTH, OIpee/seTes TPYIOBBIM  JIOTOBOPOM M (MJIM) JIOJKHOCTHOM
HHCTPYKIIHEH,

2.4. Corpynnuk obsi3aH BO3MECTHTH paGoTOAaTe IO NIPUYMHEHHBIH eMy TPAMON JeHCTBHTEIBHbIi
ymepb. Henomydennsie noxomsl (ynyiieHHas BBINO/I4) B3BICKAHHIO ¢ pabOTHHMKA HE IIOJUIEIKAT.
CoTpyaHHK HeceT MaTepHATBHYIO OTBETCTBEHHOCTH KaK 3a NpSAMON JIeHCTBUTENBHEI yiuepo,
HEMOCPE/ACTECHHO NIPHIMHEHHBIH UM paboToAaTeMoO, TaK | 3a ymeps, BOSHUKIIHH y paboromarens
B pE3yabTaTe BO3MENIEHUSA UM yIIepOa HHBIM JTHIIaM.

3. OCHOBHBIE IIPABA U OBSI3AHHOCTH PABOTOJATEJIS

3.1. PaboTozarens uMeer npaso:

» 3aKJII0YaTh, U3MEHATL H PACTOPTATEH TPYIOBBIC JIOrOBOPEL ¢ pabOTHUKAMH B MOPSIKE W HA
YCIIOBHSIX, KOTOPBIE yCTAHOBJIEHBI 3aKOHOIATENBCTBOM PD;
BECTH KOJUICKTHBHbIC EPErOBOPEI M 3aKIIOYATH KOJIEKTHBHEIE JI0TOBOPHI;
NOOMPATE PadOTHHKOB 3a 106POCOBECTHBIH 3¢ (peKTHBHBDII TPYA;
TPeOOBAaTE OT COTPYAHHKOB HCIIONHEHHS HMH TPYJIOBBIX 00s3aHHOCTEH W GepexHOro
OTHOLICHHS K MMYWIECTBY paboTomarenss W ApYrux paGOTHHKOB, COGMONCHHS [TpaBun
TPYAOBOI'O PaCcIopsiIKa OpPraHu3aum;
TIPUBJIEKATL COTPYAHMKOB K JMCUMIUIMHAPHOH M MaTepHANbHOH OTBETCTBEHHOCTH B
Nops/Ke, yCTaHOBJIEHHOM 3aKOHO/IATeILCTBOM Pd;

» TPHHHMATH JIOKATLHBIE HOPMATHBHBIE AKThI,

» cosnaBaTh OGBeaMHeHHs paGorojarencii B Iesx NPEICTABUTEIBCTBA U 3AIUTHI CBOMX
MHTEPECOB H BCTYIATh B HHUX.

3.2. Paboronarens o6si3an:

» co0moaTh 3aKOHOATENBCTBO O TPY/E, TOKATHHBIE HOPMATHBHBIE KTBI, YCJIOBHUS TPYIOBbIX
JIOTOBOPOB;

» NPEIOCTaBIISTH COTPYAHUKAM paGoTy, 00YCIIOBJIEHHYIO TPYIOBBIM JOTOBOPOM;

» NpPaBHILHO OPraHH30BBIBATH TPy PAGOTHHKOB HA 3aKPEIUICHHBIX 38 HUMH pabo4ux Mecrax,
obecreynB HeOOXOAMMBIME NPUHAIUIEKHOCTAMH K OPITeXHHKOH, co3/1aBast 340pOBHIE H
OesomacHble yClTOBHS Tpyja, COOTBETCTBYIOLIME NpaBHJIaM 10 OXpaHe Tpyjaa (TEXHHKe
0e30macHOCTH, CAaHHTAPHBEIM HOPMaM, IPOTHBOTIONKAPHBIM ITPaBHIIaM);

> obecriednBaTh  CTPOroe  coGMOICHHE TPYNOBOH  JMCUMILUIMHBL,  OCYILIECTBIIATEH
OPraHM3aLMOHHYIO paboTy, HANPABIEHHYIO HA YCTPaHEHHE TOTEPh pabouyero Bpemenwu,
IIPUMCHATE MEPBI BO3JICHCTBHS K HAPYIIHTENIAM TPYAOBOH JUCIHITHHDL

» coOMOIaTh OrOBOPEHHBIE B TPYIOBOM norosope, Ilonoxkenun 06 ommate Tpyma u
[Tonoxennn 0 NpeMHPOBAHUH YCIOBHS OILIATHI TPY/1a, BHIIABATE 3apIuIaTy HEe peKe YeM JiBa
pasa B Mecall. 3apaboTHasl MaTa 3a nepByIo NOJOBHHY MECAIA BHIIAYMBACTCS 28-T0 YHcla
Kaxoro Mecsua, a 3apaboTHas IUIaTa 3a BTOPYIO MOJOBHHY MeCSIa BRITUTAYHBAeTCS 13-r0
HHCTIA KKIOTO Mecsla, CIeYIOero 3a pacyeTHbIM. B ciiyuasx, korja yka3aHHbIe dmcia
TPUXO/ATCA HA BBIXOJHBIC WIM NPA3JHUYHbIE THH, THAMHA BBLLIATHI 3apIUIATHI CIELyET
CYMTAThL PabOYMe JIHH, HENOCPEICTBEHHO NPEMIECTBYIOMHE BHIXOTHBIM (pa3IHHYHBIM)
JTHSIM;

» CnocoGCTBOBATH MOBHIIEHHIO KBTH(QHUKAIMH COTPYJHMKOB M COBEPIICHCTBOBAHHIO HX
MPO(peCCHOHATBHBIX HABBIKOB ITyTeM HAIIPABIICHHS HA KYPChl H TPEHHHTH;
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» obecrieunBarh GBITOBBIE HyKIbl PaGOTHHKOB, CBA3AHHBIE ¢ HCHONHCHHEM HMH TPYIOBBIX
00sI3aHHOCTEHH;

» OCYLIECTBIATh O00S3aTENBHOE COLHATBHOE CTPaXxOBaHHE COTPYJHHKOB B IOPSJIKE,
YCTaHOBJICHHOM (elepalbHBIMH 3aKOHAMHU,

»  BBINOJHATH HHbIE 00I3aHHOCTH, IIPelyCMOTPEHHBIE TPYAOBBIM 3aKOHOIATEIHCTBOM PD.

4. PEJKUM PABOYEI'O BPEMEHU U BPEMEHHU OT/IbIXA

4.1. B opranu3anuu ycTaHaB/IHBaeTCS:

» nATHIHEBHas paboyas Hemlells IPOJIOJKUTENEHOCTHIO 40 JacoB
[TH-YT Bpems nauana paborst — 8:00. Bpemst okoHuanms pabotsr — 17:00.
[T Bpems navana pabotsr — 7:45. Bpems okonuanms paGors: — 14:15,

IATHAHEBHAS paboyast Heels IPOA0KHTENILHOCTRIO 36 Yacos

IIH-YT Bpems nauana paGotst — 8:00. Bpemst oxoHUaHus pabotel — 16:00.
ITL Bpemst nauana paGotsr — 7:45. Bpems okonuanus paGots: — 14:15.
4.2. Obenennslit nepepsis — 30 MuryT (B Iepuox ¢ 12:00 1o 12:30). B npyroe Bpems o6enenHbIit
TIEPEPEIB HCIOMB30BATE HE Pa3pelIacTCs. YYeT Hayasla H OKOHYaH s 00eIeHHOrO MepephiBa
OCYIIECTBIACTCA PYKOBOJAHTENISIMH CTPYKTYPHBIX MOJPa3IeIEHHIA H BEJETCS C TOMOIIBIO CHCTEMBI
aBTOMATHYECKOr0 KOHTPOJIS BPEMEHH.
Ilepepris He BKIOYaeTest B pabouee BpeMs i He OILIAYHBACTCH. CoTpyIHHK MOXET MCIIOIB30BATh
Cr'0 IO CBOEMY YCMOTPEHHIO M HA 3TO BPEMSI OTIIYYHTHCS ¢ pabOTHL
Ecii no yenosusm paboTsl npesioctasiienue 06eIeHHOTO epephiBa COTPYZHHKY HEBO3MOXKHO, TO
110 IpUKa3y pyKOBOAUTE/IS OPraHM3aliK OH 00eCIeUnBAETCA MECTOM JUIS OT/BIXA U IPHEMA [THIIH
B pabouee BpeMsi.
OGe1eHHbIi MepepbiB He IPelyCMOTPEH JUTA COTPYAHHKOB, TPOAOIKHTEIBHOCTD pabouero aus
(cMeHBI) KOTOPBIX cOcTaBIIseT 4 yaca U MeHee.
JlHu OT/IBIXa IPEOCTABNSIOTCH B OBIIHE BBHIXOIHBIE JHH (cy660Ta, BoCKpeceHbe) U 1pasHUYHBIE
AHH, ycTaHoBjeHHbIe [[paBuTenbeTBoM Poccwiickoit Menepanun.
4.3. Hcxons W3 HPOM3BOJACTBEHHBIX 3a71a4 W (GYHKIHOHANBHBIX 00S3aHHOCTEH OTHENBHBIX
KaTeropuii pabOTHUKOB, B OPraHM3aLHUH YCTAHOBIEH rpaduk paGOTHI A HHX, YTBEPKIEHHBIH
mupextopoM @onya «CBeTaHmay.
4.4.B rpapuxe ykasbBaloTca 4achl paGoThl H NEPEPBIBBI JUIA OTABIXAa M NpHema mUIM. ['padux
CMEHHOCTH 00BABNsIETCS paOOTHHKY 1101 I10/TITHC.
4.5.PykoBozuTENM CTPYKTYpPHBIX IOApA3jeNeHunii BeyT yuer pabodero BpeMEHH, a TakKxke
KOHTPOJIBHBIH y4eT HanmH4is (OTCYTCTBHS) pabOTHHKOB Ha pabounx MecTax B paGouee BpeMsl.
4.6. Pabota BHe paGouero Mecra (110CeIIeHHe YUpex/ICHHH 1 NPEeAIPHATHH, KOMaH/IHPOBKH)
TIPOH3BOJIMTCA TIO PaspeIIEHHIO HEMOCPECTBEHHOTO PYKOBOIUTEISI COTPY IHHKA, BPEMSI
OTCYTCTBHS OTMEHACTCA B XKYPHAIIE Y4eTa KOMAHAUPOBOK. [Tpn HapyIneHnn 5Toro nopsika Bpemst
OTCYTCTBHS SBJISAETCS HESBKOH Ha pabory.
4.7.Pabota B BBIXO/IHEIE H HepaGoume TPa3THHYHbIE JHH, KaK MPaBHIIO, HE IOMyCKaeTcs.
IIprBreuenne OTAENBHEIX PAGOTHHKOB K PabOTe B BHIXOAHBIE M HepabouHe INpa3JHHYHBIE IHH
AOTYCKACTCH B HCKITIOUUTENIBHBIX CIIy4YasiX, MPeyCMOTPEHHBIX TPYAOBBIM 3aKOHOJATEIBCTBOM, TIO
NHCbMEHHOMY IIpHKa3y (pacnopsokeHHio) aupektopa PoHma, ¢ 06S3aTENHHOrO MHCHMEHHOIO
coryiacus pabOTHHKA.
Pabota B BbIXOMHOM JIeHb KOMIIEHCHpYETCsl B IHEBHOH (hOpME He MEHEe ueM B JIBOHOM pasmepe.
4.8.PaGoTHHKaM 3alpelaeTcs OCTABIISTh paboty 110 mpEX0/1a CMEHSIOIIEro ero paboTHHKA.
B ciyyae HesBKH cMeHsIONIEro paboTHHKA - 3asBIIsET 06 HTOM aIMHHHCTPALHH. AIMUHUCTpALHA
TIPHHUMACT MEPBI K 3aMEHE CMEHILMKA IPYTHM pabOTHUKOM H MOXKET IPUMEHSTH CBEPXYPOUHbIE
pabotsl. Onnata cBepXypoOYHBIX paGoT MPOM3BOIATCS B IPEeTax YCTaHOBJIEHHOTO (hOHIA
3apaboTHOM mIatk! (GoH/a OTUIaTH TPy Aa).
4.9 Tupexrop MoHza npUBIEKaeT paGOTHHKOB K AEKYPCTBY 1O Opranu3auuy. ['paduk nexypers
COCTaBJIACTCS HA ONPE/ICNICHHBIH CPOK, KOTOPBIA YTBEP)KAAETCS H BHIBEITHBACTCS HA BHIHOM MECTE.
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NOXKeNaHHH COTPYIHUKA U IIPOU3BOICTBEHHBIX TIeITe,

Ilpu  ycranosnennn wenommoro pabodero BpeMenn GepeMeHHDBIM KCHIIMHAM, OIHOMY M3
ponuTenei (onekyny, noneunTeno) pebenka B Bospacre 10 14 mer (pebenka-unpamua B BO3pacre
o 18 ner) mmm corpynmuky, KOTOPBIH yXaHBaeT 3a GONBLHBIM WICHOM CEMBH, BpeMs Hauaa,
OKOHYAHHS paboThl, a TaKie NepephIBOB B pabore ycramammmBaercs c YUYETOM IOKeNaHuii
COTPY/THHKA.

4.11. Hakanyne mepaGounx MpasTHAYHBIX JIHEH NPOJOIDKHTENbHOCTE pabodero mHs cokpamaercs
Ha OJIHH yYac.

HepaGounmu npasgamansmvu AHsmu B Pocentickoii ®enepanun ssisiores:

1-6 u 8 siuBaps — HoBOrOMHKE KaHHKYIIbI;

7 auBapst — PoxknecTro Xpucroso;

23 deBpans — Jlens samuTHHKA Oreuecrna;

8 MapTa — MesxyHapoausif sxeHcKuis JIeHB;

1 mas — Ipasuuk Becubr u Tpyna;

9 mast — Jlens ITo6epr;

12 nrons — Jlens Poccuu;

4 Hos0ps — Jlens HapoJIHOrO eIMHCTRA,

Ilpu coBnanennn Boxomroro u [PaslIHUHOrO JHEH BBIXO/HOM 1eHb MepeHOCHTCS Ha CIIEIYIOTIH it
TIoCIe MPpa3sAHUYHOrO paboYuii feHs. .

4.12. Corpymuuxam TIPEAOCTABINAIOTCA €KETO/HBIE OTIYCKA ¢ COXpaHeHHeM MecTa paboThl M
CpenHero 3apaboTka.

[ponomkurensaocTs CIKCTOTHOr0 OCHOBHOTI'O OIIAYHBAEMOTO OTIyCKa — 28 KaleHIapHBIX jHeif,
Ilpu a1oM otnyek nomken 6urrs UCTIONB30BaH He no3nHee 12 MmecsueB mocie OKOHYaHHS TOTO
pabouero rosa, 3a koTopbiit o fpeiocrasnsercs. Hepaboune npasnauumpie JHH, NPHXOASIIHECsS
Ha IepUoJT OTHYCK4, B YHCIO KaNCHIAPHBIX NHeH OTImycka He BKTOYaroTcs. Takke B YHUCJIO
KAJICHAAPHBIX JIHEH OTIyCKa He BKIIOYaeTes NIEPHONT BPEMEHHOH HeTpyI0CIoCOBHOCTH COTPYTHHKA
NPH HATTHYUH OOJIBHHYHOTO THCTA.

4.13. TlpaBo Ha wcmoNB30BaHIe OTIYCKa 3a MepBbIi rox paboThl BO3HHKAeT Y COTpyZHHKA 1o
HCTE€YCHHH IIECTH MECSIEB ero HENPEpLIBHOM paboThl B opraHusamumy, Otnyck 3a BrOpoit
Hocnenyomue rofgsl paGoTel MOYKeT TPENOCTaBILITEC B m060e Bpems paGovero roga B
COOTBETCTBHH C OYEPETHOCTBIO MPENOCTABIICHHUS CHKETOHBIX OMIIAYHBAEMBIX OTITYCKOB (rpadmkom
OTILYCKOB).

Ouepennocts npenocrapienus OTIYCKOB (rpaduk OTIYCKOB) YCTaHABJIMBAETCS paboTonarenem ¢
YHCTOM IPOU3BOACTBEHHON HEOOXOMHMOCTH 1 TIOXKETaHHH COTPYIHHKOB,

He nosamee 1 Jekabps kKaxoro romja paboTHHK JomKEH CcoOBmuTH O CBOHMX IIOXKEJIAHHIX B
OTHONICHHH OTIyCKAa Ha  Ccleayroumii KaJICHIapHBIH  rO1  CcBoeMy HETIOCPE/ICTBEHHOM Y
PYKOBOIIUTEIIIO HIIM HAIIPSMYIO B OTEI Ka/IpOB, ONPE/IENIHB MECHI H MPOOIIKHTEbHOCTS KaX 10
"ACTH OTIYCKa, 1A COCTAaB/ICHAA rpaduka OTIIYCKOB,

4.14. Tlo cornamenuio ME3ily COTPYTHUKOM M paboTozaTeneM exero it ONJIAYHBAEMBIH OTITYCK
MOXeT OBITh pasjiesieH Ha yacTy. Ipu a1oM X015 GBI O7IHA M3 YacTei 9TOrO OTMyCKa A0JKHA OBITH
HE MeHee 14 KalleHaapHBIX jHeit.

Om3eIB paGotnuka u3 OTIyCKa LOMyCKACTCs TOJIBKO C €ro CoriacHs u mo NIPHKa3y JMpeKTopa
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IIPHCOCTIHHEHA K OTITYCKY 3a crenyroummii pabouwnii roj.

IIpu yBonbHEHHM COTPY/THHKY BBIIIAYHBAETCS J[CHEIKHAS KOMITEHCAIUS 38 HEHCIIONb30BAHHLIIH
OTIYCK, WM 110 ero [IHCEMECHHOMY  3asIBICHHIO HEHCIIOJIb30BAHHE OTIYCK MOXET OBITh
TIPENIOCTABIIEH C IIOCIIEAYIOMINM YBOILHEHHEM.



4.15. Ilo cemeiiHBIM OBCTOSTENBCTBAM M APYTHM YBAXKUTEIHHBIM IIPHIHHAM COTPYAHHKY IO €ro
IHCBMCHHOMY 3afBJICHMIO MOXeT OBIThb NpPENOCTAaBIEH OTIYCK 0e3 COXpaHEHMs 3apIUIaThl,
NPOAOIDKUTELHOCTE  KOTOPOTO  ONPE/IENSETCs 10 COITIAIICHWIO MEXKAY COTPYAHHKOM H
paboronarenem.

4.16. CorpynHuKH, ycHenHo o0yJaioluecs B By3ax, HMEIOLIHX rOCY/IapCTBEHHYIO aKKPEIHTAIIHIO,
10 3304HOH MM BeyepHeil (opmam oOydeHMs, MMEIOT NPABO HA JOMOJHHUTETBHBIE OTIYCKA C
COXpaHEHHEM CpeHero 3apaboTka B COOTBETCTBHH ¢ TpynoBeIM KomekcoMm P,

5. OILIATA TPYIA

5.1. 3apaboTnas miara pabGOTHHKA B COOTBETCTBHH C JCHCTBYIOMIEH B OpraHM3allMH CHCTEMOI
OILUTATBI TPY/a, 3aKperuieHHoM B [1osioxkennH 06 omiare Tpyaa, COCTOMT U3 JOIKHOCTHOTO OKJIA/IA.
5.2. Pa3sMep IO/KHOCTHOTO OKJIaJa yCTAHABIHBACTCS HA OCHOBAHHH IITATHOTO pacnucaHus
OpraHH3alIHH.

5.3.Beiuiara 3apaboTHO# IUIaTkl pabOTHEKY IPOM3BOAUTCS JBa pasa B MecCsll. 3a MEepPBYIO YacTh
Mecsna 28-ro 4ucna JaHHOTO Mecsila, 3a BTOPYIO 4acTh Mecsia — 13-ro ymena CIIEAYIOIIETO 3a
TEKYILHM.

5.4.Beimiata 3apaboTHOH IUIATBI HPOM3BOMHTCH B JICHEKHOM dopme B Bamore Poccuiickoii
Denepanuu (B pyoisx).

5.5.3apaboTHas niata paGOTHHKY BHIIIAYHBACTCH IMyTEM NEePEYHCIICHHS Ha IIACTHKOBYIO KapTy
paboruuka. Ilpu yenosun orcyrcrsus GaHKOBCKOro cuera paGoTHHKA JHGO IIPH HEBO3MOXKHOCTH
CAcnaTh  ICPCYUCICHHA MO  KAKUM-THOO OOBEKTHBHBIM — OOCTOSTENLCTBAM — paboTomaTeIh
BBIIUIAYABACT pPabOTHUKY 3apalOTHYIO [IaTy IyTeM BBLIAYH HAIMYHBIX J€HET B Kacce
OpraHu3aIuy.

5.6.1lpn BeIaTe 3apaGoTHON mIaTel paboTomaTeNs 06S3aH B MHCHMEHHOI dopme H3Bemarh
KQKIOT0 pabOTHHKA O COCTABHBIX 4YacTsAX 3apabOTHOH IUIATBI, NpPHYATAIOLIEHCS eMy 3a
COOTBETCTBYIOIIMH NEPHOJ, pa3Mepax M OCHOBHBIX LIPOM3BEICHHBIX YIEPKAHHIA, a TaKkKe 06 06wmeit
ACHEKHOH CcymMMe, nojnexamiedl K Bhiiate. PaGOTHHKY BBIIAeTCss pacdeTHBIH JIHCTOK, ¢dopma
KOTOpOro MpeycCMOTpeHa NPOrpaMMHBIM 00eCTIeYeHHEM 110 3apaboTHOM IUIaTe, OIMH pa3 B MECHIL,
5.7.11pu coBmazeHHH JHS BBILIATHL C BBIXOJHBIM HIH HEpaGOUMM TPA3HAYHBIM JIHEM BBIIATA
3apaboTHOM MIaTI TPOU3BOMTCS HAKAHYHE 3TOTO JIHS.

5.8. Paboronarens ¢ 3apaboTHOl mnaTel paGoTHHKA NIePeYrCIIsIeT HAJIOTH B pa3Mepax M MOpsIKe,
NPEyCMOTPEHHBIX JIEHCTBYIOIINM 3aKOHOAATENLCTBOM PO,

5.9.0mnata oTiycka MpOM3BOHTCS He MO3/IHEE, YeM 3a TPH IHS [0 ero Hauaa.

5.10.I1pu npexparmeHun Tpy0BOrO JOr0BOPa BHIILIATA BCEX CYMM, MPHYHTAIOIINXCSA PAaOOTHHKY OT
paboTonaress, MPOM3BOMTCS B IeHb YBOIbHEHHs paboTHHKa. Ecim pabOTHHK B JIEHb YBOJIbHEHHUS
He paboTa, TO COOTBETCTBYIOIIHME CYMMbI BHITAYHBAIOTCS HE MO3IHEE CJIeTyIOLIEro JIHS Ioce
NPEIBSBIICHHS YBOJCHHBIM pabOTHHKOM TpeGoBaHHi 0 pacuere.

5.11. PaGoTHHKaM, KOTOPEIM YCTAHOBJIEHA COKPAIICHHAS IIPOJIOJIKUTEIEHOCTE paboyero BpeMeHH,
OIlIaTa Tpysa MPOU3BOJUTCS B pasMepe, NPEIyCMOTPEHHOM /T HOPMAJIBHOMH MPOIOIKHTEIBHOCTH
pabodero BpeMeHH, 3a HCK/IFOYEHHEM PaGOTHHKOB B Bo3pacte 10 18 ner.

5.12. PaGornukam B Bospacte 10 18 ner Tpy:n omauuBaeTcs ¢ YYETOM COKpaIEeHHOH
NPOAOJDKHTEILHOCTH paboThl.

5.13. B cnyyae ycraHOBIeHHS PpaGOTHHKY HENOJHOTO paboyero BpeMeHH oIulaTa TpyJa
IPOM3BOJIMTCS MPONOPLHOHATEHO 0TPAabOTAHHOMY HM BPEMEHH.

6. IOOIUPEHMUS 3A YCIIEXH B PABOTE

6.1. 3a BBICOKONMPO(ECCHOHATEHOE  BBITOJHEHHE TPYAOBBIX 00sf3aHHOCTEH, [OBBIIICHHE
TPOH3BOJUTENILHOCTH TPY/1a, IPOJIOIDKUTENBHYIO U O€3yNnpeunyio paboTy U IpyrHe YCIexu B TPyJe
IPAMEHSIOTCS CIIEYIOIIHE MEPHI NIOOIIPEHHS IEPCOHANA OPTraHH3aAIHH;

» oOmbsaBienue 61aronapHocTy;



> BBIILIATA ICHEKHOTO BOSHAIPAXKICHHS B BHJIE IpeMHi 1 Ha10aBOK;
» HarpakIeHHe LUEHHBIM MOTapKOM;
> marpaxzenue [loueTHol rpamMoToii.

7. OTBETCTBEHHOCTbD 3A HAPYIIEHUE TPYJIOBOU JIUCIUTIJIMHBI

7.1.PaboTHrKH DOHIA HECYT OTBETCTBEHHOCTD 3 COBEPIICHHE AUCUHUILUIMHAPHBIX MPOCTYIKOB, TO
CCTh HCHUCTOJHCHHE HMIIH HEHA/UIe)kKalllee HCIIOJIHEHWE BO3JIOKEHHBIX HAa PaGOTHHKA TPY/OBBIX
00s3aHHOCTE.
7.2.PaGoTHUKN 06A3aHEI IIOAYHHATHCS A/IMHHHCTPALHH, BBIIOJHATD €6 yKa3aHHs, CBA3aHHBIE C
TPYyAOBOH JIEATENBHOCTBIO, @ TAKXKE IMPHKA3hl M MPABOINMCAHHS, JOBONMMBIE C IIOMOLIBIO
CITY)KeOHBIX HHCTPYKUMI HIIM 00bSIBIECHHIA.
7.3.PabOTHHKH, HE3aBUCHMO OT JOKHOCTHOTO NONOXKEHHSI, O00S3aHBl NPOSBIATH B3AUMHYIO
BCKITUBOCTD, YBAOKCHHE, TCPIUMOCTh, COOMOATh CIyKeOHYIO JMCIMIUIHHY, npodeccHoHaIbHY 0
ITHKY.
74. 3a HapymeHue TPYNOBOH JMCIMIIIHHBI AIMUHACTpaLUs. NPHMEHACT  CIEAYIONHUE
JMUCIHILIMHAPHBIE B3bICKAHUS:

» 3aMevaHue;

»  BBITOBOD;

> YBOJIbHEHHE B COOTBETCTBHH C TPY/IOBBIM 3aKOHOIATENLCTBOM PD.
7.5. Jlo HanoxeHHs B3BICKAHHS OT HAPyLIHTEJs TPYIOBOH JHCUHUILTMHBI JOJDKHBI OBITH
3aTpebOBaHbl IMCLMEHHBIE 00bACHEHUS. B cinyuae oTkaza COTPYJHHKA J1aTh yKa3aHHOE 0OBICHEHHE
COCTABJIACTCS COOTBETCTBYIOIMA akT. Orka3 paGOTHHMKA aTh OOBICHEHHS HE MOXKET CILYKHTh
NPETATCTBHEM IS IIPUMEHEHH S B3bICKAHHUS,
7.6. 3a Kaxnoe HapymleHHEe TPYAOBON JMCHHILIMHBI MOYeET GHITE HAJIOKEHO TOJBKO OJHO
AUCLHMIUTMHApHOE  B3bICKaHWe. Ilpu  HanoNKeHHM MCLMIUIMHAPHOrO B3BICKAHMSA  JIOJKHBI
YUUTBIBATECA THKCCTH COBEPLICHHOIO MPOCTYIKA, OGCTOATENBCTBA, IPH KOTOPBIX OH COBEpIIEH,
NpEAIECTBYIOMas paboTa H MOBeACHHE COTPYTHHKA.
7.7. Tlpukas o MpHMEHEHHH JTHCIMIUTHHAPHOTO B3BICKAHHS C YKa3aHHEM MOTHBOB €0 IIPHMEHEHHS
o0bsBiIseTes  (coOOIIAeTCs)  COTPYIHHKY, MO/IBEPrHYTOMY ~ B3BICKAHHIO, IO/l PACIHCKY B
TPEX/JHCBHBIH CPOK (HE CUMTas BPEeMEHH OTCYTCTBHS paboTHuKa). JIUCUHIUIHHAPHOE B3BICKAHHE
TIPHMCHACTCS HEe IMO3AHEE OJIHOr0 Mecsua co JHs oOHAPYKEHHS MPOCTYNKA (33 HCKIOYEHHeM
CIIy4acs, NPCIYCMOTPEHHBIX TPYIOBBIM 3aKOHOJATENECTBOM), HE CUHTAs BPEMEHH GONe3HH
COTPYAHHKA, MPEOBIBAHHS €ro B OTIYCKE, a TAKKE BPEMEHH, HEOGXOMMMOro Ha y4YeT MHEHHS
IPEJICTABHTEILHOIO OpraHa paboTHUKOB.
7.8. Ecnu B Teyenue roza co HA NpHMeHeHHS AUCLHMILUIMHAPHOTO B3LICKAHHS COTPY/IHHK He Oymer
THOABCPTHYT ~HOBOMY JHMCUHMIUIMHADHOMY —B3BICKAHHIO, TO OH CYUMTAeTCS HE MMEIOIIHM
JUCLHHUINTHHAPHOIO B3BICKAHMUS.
JIMCIHILIMHAPHOE B3BICKAHHE JI0 MCTEUEHHS [OJA CO JHS ero IPUMEHEHHS MOKET OBITH CHSTO
AIMUHHCTPALMEH TI0 CBOCH WHMIMATHBE, 1O XOAATAHCTBY HENOCPEACTBEHHOTO PYKOBOJMTENS HIIH
TPYAOBOIO KOJUIEKTHBA, €CJIH MO/ABEPIHY ThIi THCIHIIMHAPHOMY B3BLICKAHHIO HE COBEPLINI HOBOTO
TIPOCTYIKA K NPOSIBHI cebst Kak T06pocoBecTHEIH paboTHHK.
B Teuenne cpoka aelicTBES AMCIMITTHHAPHOTO B3bICKAHMS MEpBI IOOUIPEHHUS, YKa3aHHBIE B
HacToamux [TpaBuiax, K paGOTHUKY He IPHUMEHSIOTCS.

8. UHBIE BOITPOCDHI PET'YJIMPOBAHUSI TPYJAOBBIX OTHOUIEHU I

8.1. CoTpymHHK HMeeT NpaBo JKanoBaThcs Ha JAOMYIIECHHbIEC, 110 €ro MHEHHIO, HapyIleHHs
TPYAIOBOTO  3aKOHOJATENLCTBA M HacTOAWwX [IpaBHI HenocpeacTBeHHOMY PYKOBOJMTENIO |
PYKOBOICTBY oOpranusaunu. PaGoTHHK BIpaBe NpeJCTaBIATH THCHMEHHBIE NPETIOKEHUS  TI0
YIAYUUWICHHIO OpTaHH3aUMM Tpyda M 10 JPYrMM BOIPOCAM, DETYIHPYEMBIM HACTOSIIMMH
IlpaBunamu,



8.2. CoTpymHHKH OpraEM3anuy (MeIHIHMHCKHE pabOTHUKHM, CaHMTapKW, pabOTHHKH mumebioKa,
yOOpIMKH CITyKeOGHBIX MoMemenuii) T0HKHbI IIDH BBITOJIHEHHH CBOMX TPYAOBBLIX 00S3aHHOCTEH
HOCHTb CTICIHAILHYIO OIEXK/TY.
8.3. CoTpyiHUK, IIepBBIM TIPHILIE/IHIT YTPOM B O(HC, JIOJKEH OMOBECTHTH 06 3TOM OXpaHy 3IaHHUs
JUIS CHATHSA MIOMEIIEHUSI ¢ CHIHAIM3ALIHH.
8.4. CorpynHuk, yXondmmii mocieqnuM u3 oduca, IOKEH OIOBECTHTL 06 ITOM OXPAHY 3/aHHSA
JUISL BKJTFOYEHHS] CHTHATTH3AIHH.
8.5. Tlepen Tem Kkak MOKHHYTH pabouee MecToO B KOHIIe pabo4ero mHs, COTPYAHUK JOJKEH 3aKPhITh
OKHa M JIBEPH CBOEro KabHHEeTa U BBIK/IIOYHTE CBET.
8.6. 3anperuaercs:

» YHOCHTh C MecTa paGOTHl HMYyINECTBO, NPEIMETBI  MJIM MaTepHalTbl, TPHHAUIEHKALIHE
OpraHu3aiuH, 6e3 moJy4eH st Ha TO COOTBETCTBYIOLIErO paspelneHus;
KYpUTb B MECTaxX, IJ€ B COOTBETCTBHH C TPeOOBAHUAMM TEXHHKH OC30MAaCHOCTH U
TIPOH3BO/ICTBEHHOH CAaHHTapHH YCTAHOBJICH TaKoii 3anper;
TOTOBHTH IHIILY B NIpeaenax opuca;
BECTH JUTHTCNILHBIE THYHbIC Tee()OHHBIE Pa3roBopsI (CBBIIIE 15 MHHYT 3a pabo4uii 1eHp);
HCIIONB30BaTh MHTEPHET B IHYHBIX LIeNsX;
NPHHOCHTH ¢ CO00H MM YIOTPeOIATh AIKOTONBHBIC HaMUTKH, [IPUXOJUTh B OPraHMU3aIHIO
MITH HAXOMUTBCA B HEH B COCTOSHHH AIKOTOJBHOTO, HAPKOTHYECKOTO HIIH TOKCHYECKOIO
OIIbSTHEHHS.
8.7. Corpy/IHHKH, HE3aBHCHMO OT J0MKHOCTHOTO TIOJIOKEHHS, 00A3aHbI IPOSBIIATE BEXKIIHBOCT,
YBAKCHHE, TEPIHMOCTb KaK B OTHOLUEHMAX Mexy coGoM, Tak H B OTHOIIEHHAX ¢ KIMEHTAMH 1
IIOCETHTEAMH.
8.8. C IlpaBunamu TtpymoBoro PacIopsiika  IOJKHEl  OBITH  O3HAKOMJICHBI BCE COTPY/IHHKH
OPraHH3alliy, BKIOYAs IPHHUMAEMBIX Ha paboTy. Bee coTpyHHKH OpraHM3ariy, He3aBHCHMO OT
AOJKHOCTHOIO  IOJTOXKEHHUs, 00s3aHbl B CBOEH TOBCEIHEBHOMN pabote cobmoaTe HACTOSIHE
[IpaBuia.
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